IMOJIUTUKA
00paboTKH NepcoHAJIbHbBIX JaHHBIX
AQO «CouurajJnyuckuii H3BeCTKOBbIN KOMOHMHAT»

1. HasHauyeHune n obnactb AencrTeuns

1.1. HacTosawwin gokymeHT (ganee — lMonutuka) onpegenseT uenu un obwme
npuHUUNbl 06paboTKn NepcoHarnbHbIX AaHHbIX, @ Takke peannsyemMmble Mepbl
3aWuTbl NepcoHanbHbIX gaHHbiX B AO «Conurannyckuin n3aBecTKoBbI
kKomOunHaT» (nanee — OnepéTop). MonuTuka asnseTcsa obLenoCTynHbIM
AokymeHTom OnepaTopa v npeaycmaTpuBaeT BO3MOXHOCTb O3HAKOMITIEHUSA C

Hen NbbIX NUL, AOCTYMNHa Ha cante www.solikom.ru.

1.2. NonnTtnka gencreyeT DECCpoYHO nocrne yTBePXKOAEHNSA N 40 ee 3aMeHbl
HOBOW BEepCcunen.

1.3. B NonnTtrke ncnonb3yTcs TEPMUHbI U onpeaeneHns B COOTBETCTBUN C
X 3HaYEHNAMN, Kak oHK onpeaerneHbl B ©3-152 «O nepcoHanbHbIX aHHbIX».
1.4. [NonnTnka pacnpocTpaHaeTcs Ha Bcex coTpyaHunkos OnepaTtopa
(BKNtOYasa pabOTHMKOB MO TPYAOBbLIM AOroBOpaM U COTPYOHMUKOB,
paboTatowmx no gorosopam nogpsaa). TpebosaHus Nonutuku Takxke
YUYMTBLIBAIOTCA N NPEeSbABMATCA B OTHOLUEHMM NHBIX NAL, Npu
HeobXxoauMOCTN NX yyacTns B npouecce o6paboTku NepcoHanbHbIX aHHbIX
OnepaTtopom, a TaKke B criyyasx nepegavn UM B yCTaHOBNEHHOM MopsiaKe
nepcoHarbHbIX AaHHbIX HA OCHOBaHMW CornalleHui, 4OroBopos, NopyyeHun
Ha obpaboTky. :

2. CBepgeHus 06 0b6paboTke nepcoHanbHbIX 4aHHbIX

2.1. O6bpaboTka nepcoHanbHbIX faHHbIX OnepaTopom BeAeTCs CMeLlaHHbIM
crnocobom: ¢ MCMoSib30BaHMEM CPEACTB aBToMaTmnsauum n 6es.

2.2. [leicTBUA C nepcoHanbHbIMK AaHHbIMU BKIItOYakoT cbop, 3anuch,
cucTemMaTusauuto, HakonneHne, XxpaHeHne, yTodHeHmne (0GHoBnEHMe,
N3MEHEHWE), U3BMEYEHUNE, NCNONb30BaHNe, Nepenayda (pacnpocTpaHeHne,



npegocTasneHve, goctyn), obesnuymsanue, 6rnoknposaHmne, yaaneHue,
YHUYTOXKEHWE NepCoHarnbHbIX AaHHbIX.

2.3. ObpaboTka nepcoHanbHbIX AaHHbIX ocyLlecTBnseTca OnepaTtopom Ha
3aKOHHOW 1 cripaBeIMBoON OCHOBE, NPaBOBbIMU OCHOBaHUS A5 06paboTku
ABNSAOTCA:

KoHcTuTyumsa Poccuiickon depepauuu;
Tpynoson kogekc Poccuiickoih denepauuu;
paxgaHckuin kogekc Poccuiickoin degepauuu;
Hanorosbin kopgekc Poccuiickoint degepauuu;
denepanbHbIii 3aKoH 0T 27.07.2006r. Ne 152-d3 «O nepcoHanbHbIX AaHHbIXY:
®epepanbHbiii 3akoH oT 10.01.2002r. Ne 1-d3 «O6 a1eKTpoHHOI LdpoBoi
nognucny; i
depepanbHbli 3akoH oT 06.04.2011r. Ne 63-03 «O6 3neKTPOHHOI NOANMCUY
®epnepanbHblil 3akoH oT 04.05.2011r. Ne 99-03 «O nuLEeH3npoBaHuy
OTAENbHbIX BUAOB LEATENBHOCTUY;
®enepanbHblii 3akoH oT 07.07.2003r. Ne 126-d3 «O cBA3uY:
depnepanbHblii 3akoH oT 01.04.1996r. Ne 27-03 «06 NHANBUAYaNbHOM
(NepcoHnULMpPoBaHHOM) yYeTe B cucTEME 06583aTeNbHOro NeHCUOHHOMo
CTpaxoBaHUAY;
depepanbHbIil 3akoH oT 22.10.2004r. Ne 125-d3 «O6 apxuBHOM Aene B POy;
2.4. CopepxaHue n o6bem obpabaTbiBaeMbiX NEPCOHANbHBIX ONPEAEnsoTCS
ncxoas us Leneil obpaboTkn. He o6pabaTbiBatoTcsi nepcoHarnbHble AaHHble,
M3ObITOYHbIE NN HECOBMECTUMbIE MO OTHOLLEHUIO K CHIeYOLLMM OCHOBHbIM
LienaM: 3aKntioYeHne TpyA0BbIX OTHOLLEHUIA C DUIUYECKUMI NULIAMU:
BbINOMHEHWe AoroBopHbIX o6s3aTenscts Onepartopa;
cobrtofeHne AeincTBYIOLLEro TPYAOBOro, ByXranTepckoro, NEHCUOHHOTO,
MHOro 3akoHodaTenbcTBa Poccuitickon Genepauumm.

2.5. K oCHOBHbIM KaTeropusim cyGbekToB NepcoHanbHbIX AaHHbIX, Ybl
AaHHble obpabarTbiBatoTcs OnepaTopom, OTHOCATCS: hu3nyeckre nuua,
COCTOsILNE B TPYAOBbLIX U rpaXKaaHCKO-NPaBOBbIX OTHOLLUEHUSIX C
OnepaTopowm; chusnyeckne nuua, CocToALME B TPYAOBbIX U FPaXAaHCKO-
NpaBOBbIX OTHOLUEHMSAX C KOHTpareHTamu OnepaTopa; kKaHauAaThl Ha
3aMellieHne BaKaHTHbIX AOJIKHOCTEN.

2.6. [inqA ykasaHHbIX kaTeropmii cy6bekTos moryT 06pabaTbiBaThCs:
thamunus, UMsi, OTYECTBO; rofl, MecsL, AaTa POXKAEHNS; MECTO POXIAEHUS,
ajipec; CeMeHoe MosoXeHne; coLnansbHOe NoNoXEHNE, UMYLLIECTBEHHOE
nonoxeHue; obpasosaHue; npodeccus; goxonsl; MHH, CHUJC, koHTakTHas
NHbopMaLus (TenedoH, aapec ANeKTPOHHO! NOYThI), MHbIE CBeAEHWS,



npeayCMOTPEHHbIE TUMOBbLIMY (hOPMaMmM U YCTaHOBNEHHbLIM NOPSAKOM
o6paboTku.

2.7. lNpun obpaboTke o6ecneynBaroTC TOYHOCTb NEPCOHANbHbIX AAHHbIX, NX
[,0CTaTOYHOCTb M aKTyanbHOCTb MO OTHOLLUEHMUIO K Liensm o6paboTku
nepcoHarnbHbIX AaHHbIX. [Tpy 06HapY>XeHUN HETOYHBIX UM HEMOMHbIX
NepcoHarnbHbIX AaHHbIX NPOU3BOAUTCA UX YTOYHEHME U aKTyanusauus.

2.8. [Ina nepcoHarnbHbIX AaHHbIX, HE ABMAOLMXCA 0BGLEeA0CTYNHbIMY,
obecneunBaeTcs KOHOUAEHLMANBHOCTD.

2.9. O6paboTka 1 xpaHeHne nepcoHasnbHbIX AaHHbIX OCYLLECTBSIOTCS He
Aonblue, Yem aToro TpebytoT Lenu o6paboTkn nepcoHanbHbIX AaHHbIX, ecnu
OTCYTCTBYIOT 3aKOHHbl€ OCHOBaHWA AN AanbHenlen o6paboTku, Hanpumep,
ecnu pefepanbHbIM 3aKOHOM W SOFOBOPOM C CYGBHEKTOM NepCoHabHbIX
A2HHbIX HE YCTaHOBMNEH COOTBETCTBYHOLUMNIA CPOK XPaHEHUS.
ObpabaTbiBaeMble NepcoHanbHble AaHHbIe NOAMEeXaT YHUUTOXEH WO TG0
06e3nuuMBaHNIo Npy HacTyNIeHUN CReayoLLUN YCOBWIA:

AOCTIKeHNe Lenen o6paboTku NepcoHanbHbIX AaHHbIX U MakCUMarbHbIX
CPOKOB XpaHeHUs — B TeyeHue 30 gHeil:

yTparta HeobXoAMMOCTM B AOCTKEHUM Lieneit 06paboTku NepCcoHarnbHbIX
AaHHbIX — B TeyeHue 30 aHen; :

npefocTaeneHne cybbekTomM nepcoHanbHbIX AaHHbIX U ero 3aKOHHbIM
npeAcTaBuUTeNneM NoATBEPXKAEHNSA TOro, YTO NEPCOHarbHbIE AaHHbIE
ABMNAOTCA HE3AKOHHO MOMYYEHHbIMWN UMK HEe ABNSTCA HEOBXOAMMbIMU ANS
3asiBNEHHON Lenu 06paboTk — B TeyeHue 7 gHen:

HEBO3MOXHOCTb obecneyeHns npaBoMepHoOCcTU 06paboTku NepCoHanbHbIX
OaHHbIX — B TedyeHne 10 gHen;

OT3bIB CYOBLEKTOM NMEepPCcoHarnbHbIX AaHHbIX cornacus Ha o6paboTky
NnepcoHarbHbIX AAaHHbIX, ECM COXPaHEHNe nepcoHarnbHbIX AaHHbIX Bonee He
TpebyeTtca Ans uenen o6paboTku nepcoHanbHbIX A4aHHbIX — B TeyeHne 30
nHe; )

0T3blB CYyOLEKTOM NepcoHarnbHbIX AaHHbIX COrNacus Ha UCNOMb30BaHNe
MepCoHarnbHbIX AAaHHbIX A1 KOHTAKTOB C NOTEHLUManbHbIMU néTpe6v|TenﬂMV|
npy NPOABMKEHNN TOBAPOB N YCNyr — B TEYEHUe 2 OHEN:

NCTeYeHNe CPOKOB MCKOBOMW AaBHOCTM AN NPaBOOTHOLLEHWI, B pamKax
KOTOpPbIX ocyLUecTBnsieTca nmbo ocyllecTenanacb 06paboTka NepcoHanbHbIX
AaHHbIX; NUKBMAaALNSA (peopféHmsauMﬂ) Onepartopa.

2.10. Onepatop Brnpase ocyLlecTBNATL 63 yBeaoMMeHNs yNonHOMOYEHHOro
opraHa no 3aluTe npae CyOLEKTOB NepcoHarnbHbIX AaHHbIX 06paboTky
NepcoHanbHbIX AaHHbIX Ha ero canTe Www.so/ifom.ru NoTOMYy ,4To B



dopmax seoga moryT BBoguTbCA TOJIbKO chamunum, nmeHa n otyectsa
CyOBHEKTOB NepcoHarnbHbIX AaHHbLIX U TO HE B 06513aTENbHOM NOPSAAKE;

3. Mepbl no obecneyeHmnto 6e30nacHOCTU NepcoHanbHbIX AaHHbIX

3.1. OnepaTtop npegnpuHNMaeT HeobxoauMble NPaBoOBbIE, OpPraHN3aLOHHbIE
N TeXHn4Yeckne mepbl Ansa obecneveHns 6e3onacHOCTN NepPCcoHanbHbIX
AaHHbBIX ANS UX 3aLUMTbl OT HECaHKLIMOHMPOBAHHOIO (B TOM Yucre,
cry4yanHoro) AocTyna, YHUYTOXEHMUSA, U3MEHEHMS, OrOKMpOBaHUA AoCTyna U
APYrnx HecaHKLMOHNPOBAHHbIX AeAcTBUiA. K Takum mepam, B YaCTHOCTH,
OTHOCATCA: Ha3HaYeHne COTPYAHNKOB, OTBETCTBEHHbIX 32 OpraHM3aLuio
obpaboTku 1 obecneyeHne 6e3onacHOCTM NepcoHarbHbIX AaHHbIX; NPOBEPKa
HanM4ns B JOroBopax v BKIOYEHNE Npu HeoBXoAUMOCTY B 40OrOBOPSI
nyHkTOB 06 oBecneyeHnn KOHPUAEHUNaNbLHOCTU NEPCOHANbHBIX AAHHbIX;
n3gaHne rnokarnbHbIX aKToB Mo Bonpocam o6paboTkm nepcoHanbHbIX AaHHbIX,
O3HaKoMmneHune ¢ HUMK paboTHUKOB, oby4yeHne nonb3oBaTenen; obecneyeHme
busnyeckon 6e3onacHOCTU NOMELLEHNIA U CPEACTB 06pPaBGoTKM, MPONYCKHOM
pexum, oxpaHa, BuaeoHabnoaeHne; orpaHnyeHmne n pasrpaHuyeHme gocTyna
COTPYAHUKOB M MHbIX NUL, K NEPCOHarnbHbIM AaHHbIM U cpeacTBam o6paboTky,
MOHUTOPUHI AEUCTBUI C NEPCOHAmNbHLIMW AaHHLIMU; ONpeaeneHne yrpo3
©esonacHOCTM NepcoHanbHbIX AaHHbIX NPY KX 06paboTke, hopMUpoBaHME Ha
X OCHOBE MoAeren yrpo3s; npMMeHeHne CpeacTB obecneyeHuns
6e3onacHoCTV (aHTUBMPYCHBLIX CPEACTB, MEXCETEBLIX 9KPaHOB, CPEACTB
3aWnTbl OT HECaAHKLMOHUPOBAHHOro JOCTyNa, CPEACTB KpUnTorpaduyeckoi
3aLMThbl HbopMaLnn), B TOM YWCre NpOoLUeALLnX NpoLeaypy oLeHKu
COOTBETCTBUSI B YCTAHOBIIEHHOM NOPAAKE; YY4ET U XpaHEHNE HOCUTENEN
NHGOpMaLUK, UCKNIOYatoLLee UX XULLEHUE, MOAMEHY, HECAHKLIMOHMPOBaHHOE
KONMpOBaHNE 1 YHUUTOXEHNE, pe3epBHOE KONMpoBaHNe nHdopmaLun Ans
BO3MOXXHOCTU BOCCTaHOBMEHUS; OCYLLECTBNEHNE BHYTPEHHEro KOHTPOA 3a
cobnofeHnem ycTaHOBNEHHOro nNopsaka, npoeepka adeKTUBHOCTY
MPUHATBLIX MEp, pearnpoBaHne Ha MHUUOEHTHI.

4. lNpaBa cyOBLEKTOB NEPCOHANbHbLIX AaHHbIX

4.1. CyGbeKT nepcoHanbHbIX faHHbIX MMEET MpaBo OTO3BaTh cCornacue Ha
06paboTKy NepcoHanbHbIX AaHHbIX, HANPaBUB COOTBETCTBYOLLMIA 3aNpoc
OnepaTopy no noyTe UM odpaTMBLLNCH MUYHO.

4.2. CyGbeKT nepcoHanbHbIX faHHbIX MMEET NpaBo Ha norny4yeHne
NHopMaLmu, kacatoLeiics 06paboTKu ero NepcoHarnbHbIX AaHHbIX, B TOM
yncne copepxallen: noaTeepxaeHne dakra 06paboTku NepcoHanbHbIX
AaHHbix OnepaTopoMm; NpaBoBblE OCHOBAHMUS U Lienun o6paboTku
NepCcoHanbHbIX AaHHbIX; Lienu n npumeHsembie OnepaTopom crnocobbi



00paboTkn NepcoHanbHbIX AaHHbIX; HAUMEHOBAHME U MECTO HAXOXAEHNS
Onepatopa, cBegeHuUs 0 nuuax (3a UCKMIYeHneM COTPYOHUKOB/pabOoTHUKOB
Onepatopa), KoTopble UMEIT AOCTYN K NePCOHanbHbLIM JaHHLIM UK KOTOpPbIM
MOryT ObITb PacKpbITbl NePCoHasbHbIE AaHHblE HA OCHOBaHMY Aorosopa ¢
OnepaTopom unmn Ha ocHoBaHWUK deaepanbHOro 3akoHa; o6pabaTbiBacmble
nepcoHalnbHble AaHHbIe, OTHOCSALLMECS K COOTBETCTBYIOLLEMY CYGBEKTY
nepcoHanbHbIX AAHHbIX, ICTOYHUK UX NOMYYEHUS, ECINN NHOW NOPSAAOK
NPeACTaBNeHNs TakuX AaHHbIX He NPeayCMOTPeEH dedepanbHbIM 3aKOHOM:
CpOKW 06PaboTKM NepcoHarnbHbIX AaHHbLIX, B TOM Y1CIEe CPOKM UX XpaHeHNS;
NOPAAOK OCYLLIECTBNEHUsI CYyOBLEKTOM nepcoHanbHbIX AaHHbIX Npas,
npeaycMoTpeHHbIX PeaeparibHbIM 3akoHOM «O NepCcoHanbHbIX AaHHbIXY
HdopmaLuo 06 OCyLLECTBNEHHONW UMK O npepnonaraemMoi TpaHcrpaHUYHON
népeaaye AaHHbIX; HAMMEHOBaHVe UN pamunuio, NMs, OTYECTBO U agpec
nnya, ocywecTenatoLlero o6paboTky NepcoHanbHbIX AaHHBIX MO MOPYYEHMHO
OnepaTopa, ecnn o6paboTka nopyyeHa unu Gyaet nopy4eHa Takomy nuuy;
NHblE CBEAEHUA, NpenycMoTpeHHble PeaepanbHbiM 3akoHoM «O
NepcoHanbHbIX AaHHbLIX» UMK ApYrMn defepanbHbIMU 3aKoHaMU.

4.3. CybbekT nepcoHarnbHbIX AaHHbIX Bripase Tpe6oBaTh oT OnepaTopa
YTOYHEHMSA ero nepcoHanbHbIX AaHHbIX, X GNOKMPOBAHUS UM YHUYTOXEHUS
B Cly4ae, ecrniv nepcoHarbHble JaHHble ABNSTCSA HEMOMHBIMU,
yCTapeBLUNMU, HETOYHBIMU, HE3aKOHHO MOMYYEeHHBIMU UMK He ABMSIOTCS
HEoOX04MMBIMN A5t 3aSBNEHHON Lienn 06paboTku, a Takke NPUHUMAaTb
NpeayCMOTPEHHbIE 3aKOHOM Mepbl MO 3aLyMTe CBOWX Npas.

4.4. Ecnn cyGbeKT nepcoHasbHbIX aHHbIX CYUTAET, YTO OnepaTtop
ocyLlecTsnAeT 06paboTKy ero nepcoHarnbHbIX 4aHHbIX C HApYLLEHWEM
TpeboBaHuin GeaepanbHOro 3akoHa «O NePCOHaNbHBIX AaHHBIXY UIN VHBIM
obpa3om HapyLlaeT ero npasa U cBo6oAbI, CyGbeKT NepcoHasnbHbIX AaHHbIX
Brnpase obxxanoBaTtb ﬂ,eVICTBi;IFI unu 6espgencreve Onepartopa B
YMONHOMOYEHHBI OpraH Mo 3aLyuTe NpaB cyObeKTOB NepCoHanbHbIX AaHHbIX
(PepepanbHas cnyx6a no Hag3opy B cdhepe cBA3M, NHOPMaLMOHHbIX
TEXHOMOMNIN 1 MacCoBbIX KOMMYHUKaLUA — PockoMHagsop) unu cynebHom
nopsiake.

4.5. CyBbekT nepcoHarbHbIX AaHHbIX UIMEET NPaBo Ha 3alMUTy CBOMX NPas i
3aKOHHbIX MHTEPECOB, B TOM YM1Ce Ha BO3MeLLeHWe yBbITKOB 1 (1nn)
KOMMeHcaLuto MoparnbHOro Bpesa B cyaebHoM nopsake.

5. Ponu n otBeTcTBEHHOCTL

35.1. lNpaBa n o6a3aHHocTM OnepaTopa onpenensitoTes OENCTBYOLLMM
3aKkoHoAaTenbCTBOM 1 cornalueHusimu OnepaTtopa.



5.2. KoHTponb ncnonHeHus tpebosaHumn HacTosiLlen MonnTtuku
OCYLLECTBNAETCSH OTBETCTBEHHbBIM 32 OpraHM3aLmMio o6paboTku
nepcoHanbHbIX AaHHbIX 1 OTAEenoM nHdopMaumnoHHon 6esonacHoCcTU
OnepaTtopa B npegenax nx nosIHOMOYUA.

5.3. JInua, BUHOBHbIE B HAPYLLEHUWN HOPM, PEryNUpYOLLNX 06paboTKy U1
3aLUMTy NnepcoHarnbHbIX AaHHbIX, HECYT MaTepuanbHyo, AUCUMNNNHAPHYIO,
aAMUHNCTPATUBHYIO, FpaXKaaHCKO-NPaBoBYH UMW YroNoBHYIO
OTBETCTBEHHOCTb B NOPSAAKE, YyCTAHOBNIEHHOM befeparnbHbIMU 3aKoHaMU,
rokarnbHbIMW akTamu, cornaweHusmu OnepaTopa.

5.4. NonuTunka paspabaTbiBaeTcA OTBETCTBEHHbLIM 33 OPraHM3aLmio
06paboTkM NepcoHanbHbIX AaHHbIX U BBOAMTCS B AENCTBYE Nocre
yTBepxaeHusi pykosogutenem Onepatopa. lNpeanoxeHus n saMmeyaHus gns
BHECEHMUS M3MeHeHWiA B [1onunTuKy cnegyeT HanpaBnsTb Mo agpecy
www.soligfom.ru; lNonuTnka nepecmaTpmBaeTcs eXerogHo ans
nogAepXXaHus B akTyanbHOM COCTOSIHUN W aKTyanuaupyeTcsl No mepe
HeoB®xoAMMOCTMW.



